St George’s

International School, Luxembourg
ASBL

Behaviour and Discipline Policy

1. General principles

St George's International School believes that:

e Everyone should be treated with respect and courtesy

e Consideration should be given to other people, their feelings and opinions

e Everyone should help to look after and improve our environment

e School rules are intended to make life easier, and it is in everyone’s interest to see
that they are obeyed

e Problems should be discussed, and conflict avoided

These principles underpin all the rules of behaviour and discipline within the school
and apply to staff and students alike. Parents and other visitors to the school are also
expected to abide by these principles. These principles are endorsed by the Board of
Governors who are responsible for ratifying these general guidelines and reviewing
their effectiveness.

The school aims to work collaboratively with parents, to help students receive
consistent messages about how to behave at home and at school. We aim to build a
supportive dialogue between home and the school, and to inform parents if we have
concerns about their child’s welfare or behaviour.

If the school needs to discipline a student, parents are requested to support the
actions of the school. If parents have any concern about the way that their son or
daughter has been treated, they should initially contact the APL in Primary and in
Secondary via the Pastoral Administrator. If the concern remains, they should contact
the Deputy Head Teacher.

It is the responsibility of the relevant Head Teacher to implement the school behaviour
policy consistently throughout the school, and to report to Governors, when requested,
on the effectiveness of the policy. It is also the responsibility of the Principal to ensure
the health, safety and welfare of all students and staff in the school.

The Head Teachers ensure that records are kept of all reported serious incidents of
misbehaviour using CPOMS.

The Head Teacher has the responsibility for giving fixed-term suspensions to individual
students for serious acts of misbehaviour. For repeated or very serious acts of anti-
social behaviour, the Principal may permanently exclude a student and will inform the
Chair of the Board of Governors of this action.
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2. Discipline and Respect

It is essential that we show respect for one another in order that the work of the
school may progress. At this school we believe that:

e Teachers have the right to teach.
e Students have the right to learn.

School rules cannot cover every eventuality and we expect common sense and
consideration for others to guide our actions in those situations for which there is no
specific rule. By following the rules and acquiring habits of good behaviour students
will develop self-discipline. Good behaviour and consideration for others will attract
praise and approval, and feelings of self-worth and self-respect.

3. The role of the teaching staff

It is the responsibility of the teaching staff to ensure that good behaviour and the
school rules are enforced in their class, and that their class behaves in a responsible
manner during lesson time.

Furthermore:

e It is the responsibility of all teaching staff to make sure that students follow the
school rules in all areas of the school campus during school hours.

e The teaching staff must treat each student fairly and enforce the classroom code
consistently. The teaching staff must treat all students with respect and
understanding.

e If a student misbehaves in class, the class teacher keeps a record of all such
incidents. In the first instance, the class teacher deals with incidents. However, if
misbehaviour continues, the class teacher should follow the procedures for their
section of school, reporting to their APL or Head of Year or seek advice from the
Head Teacher or Deputy head.

e All staff should use iSAMS to record positive and negative student behaviour. The
use of this should adhere to the relevant school section protocols.

e All staff should use CPOMS to record any serious behaviour incidents.

e Students who repeatedly misbehave may need the support of an individual
behaviour plan (IBP) to improve their behaviour. This can be drawn up by the
teacher alone or in conjunction with senior staff and if necessary, the SENCO and
explained to the student.

o All staff must adhere to the code of conduct as described in the staff handbook.

4. Bullying

Bullying in any form will not be tolerated. Any acts of bullying, once identified, will be
dealt with promptly and fairly as described in the schools anti-bullying policy and peer
on peer abuse policy with appropriate consequences and actions taken by the school.
(See separate Anti-bullying Policy, Child-on-Child Abuse Policy and e-Safety Policy)
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5. Discrimination

Discrimination of any kind | will not be tolerated. (See separate Diversity, Equity,
Inclusion and Justice Policy)

6. Fixed-term and permanent exclusions (See Exclusion Policy)

Only the Principal or Head Teacher has the power to exclude a student from school
for a breach of discipline. The Head Teacher may exclude a student for one or more
fixed periods, for up to 15 days in any one school year. The Head Teacher must inform
the parents immediately, giving reasons for the exclusion. The Principal may also
exclude a student permanently. It is also possible for the Principal to convert a fixed-
term exclusion into a permanent exclusion, if the circumstances warrant this.

The Principal will inform the Chair of the Board of Governors of any permanent
exclusion.

7. Reporting

The Head Teachers monitor the effectiveness of this policy on a regular basis. They
also report to the governing body on the effectiveness of the policy and, if necessary,
make recommendations for further improvements.

All low-level behaviour concerns are recorded on iSAMS through the Rewards and
Conduct Manager and/or Discipline Manager. Where a concern is serious enough to
warrant a detention, fixed-term or permanent exclusion a log of this behaviour is
recorded on CPOMS. All concerns in iSAMS and CPOMS are attached to the student
record.

8. Rewards and Consequences

As students mature, we expect them not only to learn good habits but also to develop
a moral sense of what is a right action and what is a wrong action. We believe that
our Behaviour and Discipline Policy encourages this development, not simply by stating
a set of rules to be followed without argument, but by setting a standard for everyone
in the school community to meet. Good behaviour and consideration for others will be
rewarded and, where our expectations are not being met, consequences will be
applied fairly.

The school rewards good behaviour, as it believes that this will develop an ethos of
kindness and co-operation. This policy is designed to promote good behaviour, rather
than merely deter anti-social behaviour.

The school employs a humber of rewards and consequences to enforce the school

rules, and to ensure a safe and positive learning environment. We employ each
sanction appropriately to each individual situation.
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Please see the relevant school sections hereafter for more details on the rewards and
consequences applied.

School-wide awards

e Principal’s Awards
These awards for “Achievement” and “Progress” are presented at the end of
year for students who have been nominated from their year group by the Heads
of Year/APLs. Their names are engraved on plaques above the Reception Desk,
and they receive a certificate and an Amazon voucher.

e Head Teachers’ awards

e Board of Governors’ award for Head Students

9. General rules for all students

The school expects students to conduct themselves in a manner which brings credit
to themselves, their families and the school. School rules are intended to explain
clearly what is expected of all students. There should be no doubt or
misunderstanding.

Dress Code

All students are requested to dress in an appropriate manner for an educational
setting. In order to create an environment where learning is at the forefront, all
students are expected to wear clothing that is practical and sensible.

The following are parameters as to what is acceptable in Secondary:

e Clothing and footwear should be sensible, comfortable and suitable to the
professional climate of a school.

e Footwear should be flat and flip flops should not be worn. Closed toe shoes are
required for science.

e Clothing worn below the waist should be at least mid-thigh length.

e Slogans or designs on clothing should not include offensive or foul language.

e Hats, caps or any other head dresses should not be worn inside the school building,
unless for religious reasons.

e Make up and jewellery should be minimal and discreet, this includes ear studs and
small hoops. No body piercings or tattoos.

e Underwear should not be visible.

In certain lessons students may be asked to tie their hair back as a health and safety
precaution. In Secondary, there is also a Dress Code for PE, this includes:
e Red T-shirt
Black shorts
Black tracksuit bottoms
Black tracksuit top
Trainers with non-marking soles.
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Inappropriate clothing and/or footwear which do not adhere to this code may result
in the student being asked to use school clothes.

In Primary, students are expected to come to school neatly dressed in clothing
appropriate for the day's activities and the time of the year.

Inappropriate use of a mobile phone

Students may ONLY use mobile phones and portable devices when INVITED to do
so by a teacher, to improve the quality of teaching and learning. Mobile phones must
not be visible at all other times.

Students seen using a device in any other circumstances will have the device
confiscated. It will be handed in by the member of staff to the Secondary admin office.
An iISAMS Warning Point will be added. Students can collect at the end of the day.
Repeat offences (more than twice) will result in student handing in their device at the
start of day and collecting at the end.

Students may use their Mobile Phones and Portable Devices before the start of
school (08:20am) in the canteen only and after school (3:15pm) once they
are off site. Mobile phones must be switched off and not be visible at all other
times. Sixth form students may use their mobile telephone on silent in the Sixth Form
Common room only during their free periods.

Persistent misuse of mobile phones will lead to further consequences at the discretion
of the Head Teacher.

Primary section (including EYFS)

It is important that ALL primary classes use a visual behaviour-monitoring system in
the form of a traffic light system, which is displayed in each room. This system has
red, orange, green, silver and gold areas plus warning triangles for reflection. All
students start the day with their name placed in the “Green” area.

1. Rewards

Exceptional work or behaviour is recorded by the student’s name being moved to the
silver, then gold. The student is sent to the APL for a star sticker; this reward will be
recorded internally.

10, 20, 30, 40 and 50 awards of a gold star result in the student receiving a dragon
pin that equates to the number of stars. 20 awards of a gold star also results in a child
receiving a HT badge from the Head Teacher. These awards will be recorded on
iISAMS.
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House Points

House points are awarded for good or excellent work, effort and behaviour. House
captains are elected at the beginning of the Autumn term. An update on the total
number of house points earned is given to the whole school on a termly basis by the
House captains and is also displayed on the screens across Primary

Green Points

Students will be awarded Green Points for behaviour supporting the environmentally
friendly and recycling ethos of the school. These points will be collated and recorded
by the Primary Admin team.

2. Consequences

Students who do not follow one of the class or school rules will have their name moved
progressively down the traffic lights. Older students may also be asked to complete a
‘reflection sheet’.

Missed break times should occur on the same day where possible or at the latest on
the following day. Missed break times will be recorded on iSAMS by the APLs.

For serious issues, like harming other students, spitting at or hitting a staff member
or refusing to follow the school rules, parents will be contacted to take their child
home.

Bullying, cyber bullying and the use of offensive language will result in an internal or
external exclusion. Parents will be informed about these incidents.

Secondary section
1. Standards of behaviour

The school expects students to conduct themselves in a manner that brings credit to
themselves, their families and the school. School rules are in place to explain clearly
what is expected of all students. There should be no doubt or misunderstanding.

All students are expected to follow the Standards of Conduct, which is shown on the
form notice board and in the Year group MS Team. The rewards and consequences
procedures will ensure that there are clear consequences for students not meeting the
school expectations and demonstrating the right attitude to learning, and those
students who make positive choices are rewarded.
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Students are educated about good behaviour through the operation of the school's
curriculum, personal development programme and the school's pastoral support
systems. Students are encouraged to act responsibly and, through the operation of
this policy, to accept responsibility for their behaviour.

Standards of Conduct

Students are expected to:

e Conduct themselves around the building in a safe and sensible manner and show
regard to others (in school and online)

e Arrive on time to school and to lessons

e Be prepared for learning by bringing equipment appropriate for the lesson.

e Follow instructions given by the teacher

e Behave in a reasonable and polite manner to all staff and students

e Show respect for the opinions and beliefs of others

e Complete all class work in the manner required

e Hand in homework at the time requested

e Show respect for the working environment

2. Rewards

A consistently positive attitude to learning will be rewarded in a number of ways in
school from praise in the classroom to tangible awards presented in assembly.

We acknowledge the achievements of students both in their studies and in extra-
curricular activities (inside and outside of the school). We want everyone to achieve
his or her full potential. To help to ensure this, and to guarantee that students are
demonstrating the right commitment to their studies, we have a process to reward
good behaviour and positive learning attitudes.

Teachers will use iISAMS to issue merit points during lessons and tutor time, these will
be recognised in a number of ways including an email to the student. Merit points will
reward students in three ways, individually, as a form group and as a House.
Individual successes will be rewarded at key milestones with certificates and letters
home.

Merit Points can be awarded for a number of successes, these include:
e Being a positive role model

Having excellent organisation

Being a good team player

Contributing to extra-curricular activity

Working above target
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Individual Rewards

Individual successes are rewarded at key milestones:

Bronze certificate €10
Silver certificate €15
Gold certificate €20
Platinum certificate €25
Letter from Head of Key Stage
Award from Head Teacher
Letter and Award from Principal

Other ways we will celebrate success include:

Principal’s Award

Student of the Year from Head Teacher

Celebration letters from Head of Year

Celebration letters and commendations from Head Teacher
Acknowledgement in assemblies

Rewards lunches/events/trips

Vouchers presented termly in celebration assemblies
Breaktime tokens

Achievement Certificates

End-of-Year Book Awards

Form Class Awards

3. Consequences

The school has pastoral support systems in place to assist students in managing their
behaviour. A range of consequences are available for those who breach the standards
of conduct. Consequences will be applied fairly should a student fail to comply with
the standards.

The school's policy and procedures regarding peer-on-peer abuse are set out in the
Safeguarding and Child Protection Policies. Where behavioural issues give rise to a
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safeguarding concern, the procedures in the Safeguarding and Child Protection Policy
and Procedures will take priority.

Teachers will use iISAMS to issue warning points during lessons and tutor time. These
are viewable by the parent via St George's Parent Portal. Warnings points will affect a
student in three ways, individually, as a form group and as a House. Teachers apply
a staged approach to breaches of the standards of conduct:

=%

St George's

national School, Luxembourgs
ASHL

Issue Warning Point on iSAMS.

If the same negative behaviour is repeated during
the term, the student attends a breaktime detention
with Subject Teacher/Form Teacher. This is recorded
on iSAMS.

If negative behaviour is repeated again during the
term, despite attending a breaktime detention, then
the student attends lunchtime detention with Head of
Key Stage.

If the student has x3 lunchtime detentions in one
term, they will attend a 2 hour after school EMT
detention.

e
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conversation.

If the same negative behaviour is repeated during
the term, the student attends a breaktime detention
with Subject Teacher/Form Teacher.

term, despite attending a breaktime detention, then
the student attends lunchtime detention with an EMT
member. :

If the student has x3 lunchtime detentions in one
term, they will attend a two hour after school Head
Teacher detention.

If a student receives multiple warning points, the following consequences are designed
to support the student:

Breaktime Subject/Form Teacher Meeting
Reflection & Restorative Work

Pastoral & Subject Monitoring

Parent Meetings

In addition to this, the following consequences could take place:

EMT Lunchtime Detentions
For minor and repeated infringements of the behaviour policy students will attend a
30-minute lunchtime detention.

Head Teacher After-School Detentions

If a student has three EMT Lunchtime Detentions in one term, they will attend an

official after-school detention from 3.15pm-5.15pm with a senior member of staff. A

letter will be sent to parents informing them of the date of the detention.

Possible other reasons include:

e Rudeness to staff

e Verbally/physically harmful behaviour towards another student

e Late to school or to lessons 3 times in one week

e Failure to attend a lunchtime detention, despite being given a second chance to
do so.
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The Head Teacher/EMT/HoY also reserves the right to place a student directly into an
official detention for any infringement of the behaviour policy.

School Year Group Residential
The year group residential trip is a celebration of effort and behaviour throughout

the academic year, and in order to be considered to attend each student must meet
the following critieria.

1. The number of warning points related to behaviour (e.g. failure to follow
instructions) must not exceed 12.

2. The average level of engagement across all subjects in the May 2024 report
cycle must not be below 2.0 (High 5 — Low 1).

Exclusions

Very serious incidents are dealt with by the Head Teacher and can result in a fixed-

term exclusion. There are three types of exclusion:

e Internal exclusion (a student works in isolation in the school)

e Fixed-term exclusion (a student remains at home and has work provided)

e Permanent exclusion (the Principal requires the student to permanently leave the
school)

The Principal and the Head Teacher, in cooperation with the Heads of Year, deal with
these incidents. Parents will be involved at all stages of the exclusion process and will
be invited to meet the Principal, the Head Teacher, and other relevant staff.

The Principal and the Head Teacher reserve the right to move directly to any step of
the exclusion process depending upon the severity of the incident.

Reasons for exclusions include:
e Three official after-school detentions in an academic year
e Child-on-child abuse

e Bullying

* Violent/dangerous behaviour
e Defiant behaviour

¢ Vandalism

e Truancy

e Smoking/vaping

e Theft

e Alcohol/illegal drugs

a. Monitoring and Review

This policy will be reviewed annually.
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